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UPGRADING TO BROKER  
ASSOCIATE INSTRUCTIONS 

STEP ONE 

Go to www.orec.ok.gov and click Login Now 

STEP TWO 

Select the License Portal  

STEP THREE 

Login to the License Portal  

STEP FOUR 

Select License Type Change 

https://oklahoma.gov/orec.html
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STEP FIVE 

Click Start New Application 

STEP SIX 

Select Broker Associate in the 

dropdown  

STEP SEVEN 

Upload the broker   

course completion certificate 
** Please note that the License Portal currently requests for an  

upload of the Transaction Experience Waiver, please instead upload 

two copies of the course completion certificate until the error is fixed 

STEP EIGHT 

Receive an e-mail from OREC 

approving completion certificate. 
This e-mail contains your Candidate 

ID. Follow e-mail instructions to 

schedule your Broker exam through 

PSI. 
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STEP NINE 

Within 48 hours of passing the Broker exam, 
receive e-mail from OREC to log back into  
License Portal for next steps. 

STEP TEN 

License upgrade goes to Broker for approval. 
Once approved, log back into License Portal 
and select License Type Change 

STEP ELEVEN 

Select License Change Type 

and click Continue 

STEP TWELVE 

Select desired status 
and brokerage 

STEP THIRTEEN 

Click Continue 
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STEP FOURTEEN 

Click Save & Continue on  
next two screens 

STEP FIFTEEN 

Submit final payment for license change 
request.  
 
Congratulations! You are now a  
Broker Associate. 


